Instructions for Submitting to the Oregon Explorer library via the
ScholarsArchive@OSU

These instructions illustrate the basic steps for submitting content to the Oregon Explorer

coll ection. To perform the foltlCGomMactng pr oced
Linda Kathman (541.737.7315) or Michael Book (541.737.9155) at the OSU University

Libraries if you have any trouble logging in.

Some"tips and tricks!'

o Preferred browseas Mozilla Firefox, but other browsers such as Internet Explorer
work al®.

e If you are entering multiple documents with identical citation informatipeno
up two sessions of Scholarshive for copying and pasting.

e Your input will not be saved until you click Next

e In the Description field, mention funding sources and ifdbeument will be
updated in the future

1) From the link on the Explorer website, you will be taken to the
ScholarsArchive@OSWelcomepage http://ir.library.oregonstate.edu/dspace/
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Search Archive ™ This digital service of the OSU Libraries provides a pertnanent means for faculty
members to store their research and teaching output, for students to do the same with
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2) Log in to SclolarsArchive by clicking the Login link in the right hand corner of
ScholarsArchive.
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Log In to Scholars Archive

New user? Click here to register.

If you are an O3V student or faculty member please login with yowr ONID username and password. If you are not affilisted with OZU please use
your email address and password.

ONID or E-mail Address:

Four comments and System

121 The Valley Library, Corvallis OR 97331-3411 | Phone: (541) 737-3331 6|
Copymight ® 2005 Orégon State Uriversity | Disclainer

Last Update: Friday, 04-Ma-2005 14:40:58 PST

If you are not affiliated with OSUjou must register as@cholarsArchive@OSU

uset Select ANew user? Click hereAfteo r egi st e
you have registered, contact Linda Kathmianl@.kathman@oregonstate.eatu

541.737.7315) or Michael Boocki(chael.boock@oregonstate.eanb41.7F.9155)

for them to give you authorization to submit to collections.

Once you arauthorizeduse your anail address and password to log in.
If you are an OSU student of faculty member, enter your ONID login and password.

3) You t hen wi My ScholarsAtchie@@SUD o whher e vy 8tart can eit
a New Submission  &/iew Atcepted Submissions 0 Click on the app!
box to proceed.

IF YOU ARE STARTING A NEW SUBMISSION, GO TO #4.

IF YOU ARE VIEWING AND/OR EDITING ACCEPTED SUBMISSIONS, GO
TO #21.

4) To begin your submission, you will be askedCtaoose a Collectiorto which you
submission will be added. Fromthe ddpm wn | i st , sel ect AOregon

click MRNQUWREBD FIELD)

5) Complete the next page by checking the appropriateshoxdeaving them blank if
neither appmNeyo, then click n
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Submit: Describe Your Item

Please check the boxes nesxt to the statements that apply to your submizsion. More Help...

[ The item has more than one title, e.g. a translated title
[ The item has been published or publicly distributed before

[] The item consists of more than one file

Your conasents aud suzgestions | Systenn Avalabilit
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6) You now will continue the submission process by being askBesaribe Your
Item.

Submit: Describe Your Hem
Please fill in the requested isformation shavt your submission below. Inmost browsers, you can use the tab key lo move the cursor to the next input boz or button, 10 save you having o use the mouse each time. (More Help..)

Enter the names of the authors of this item below (Last name, First name M.I).

Last name Frst name(s) + 7"
e.g. Smith e.g. Donald 7r

Authors Add Mare

Capitalize the first word of the title and any personal, place and corporate names within the title, Other words in the title should not be capitalized.

Title

If the itern has any identification numbers or codes assaciated with it, enter the kypes and the actual numbers or codes where prompted during submissian,

ISSN/ISBN/Gov.Doc.# fOther Add Mare

Enter whether item was peer reviewed or not
Peer Review V&5 v

Describe peer review process,

Peer Review Notes

Atable of contents for a given item.

Table of Contents

Summary of the content,

Abstract/Summary of item

Any additional notes pertaining to the resource,

Description

Complete each of the fields with the requested information. If the item has more than

one author,idnt i fi cati on number / codAddMaradt at i on
buttons to create additional fields foettategory.



