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Instructions for Submitting to the Oregon Explorer library via the 

ScholarsArchive@OSU 

 
 

These instructions illustrate the basic steps for submitting content to the Oregon Explorer 

collection.  To perform the following procedures youôll need a login account.  Contact 

Linda Kathman (541.737.7315) or Michael Book (541.737.9155) at the OSU University 

Libraries if you have any trouble logging in. 

 

Some "tips and tricks": 

 Preferred browser is Mozilla Firefox, but other browsers such as Internet Explorer 

work also. 

 If you are entering multiple documents with identical citation information, open 

up two sessions of ScholarsArchive for copying and pasting. 

 Your input will not be saved until you click Next. 

 In the Description field, mention funding sources and if the document will be 

updated in the future. 

 

1) From the link on the Explorer website, you will be taken to the 

ScholarsArchive@OSU Welcome page:  http://ir.library.oregonstate.edu/dspace/. 

 

 
 

2) Log in to ScholarsArchive by clicking the Login link in the right hand corner of 

ScholarsArchive.   

 

http://ir.library.oregonstate.edu/dspace/
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If you are not affiliated with OSU, you must register as a ScholarsArchive@OSU 

user. Select ñNew user? Click here to register.ò and follow the requested steps. After 

you have registered, contact Linda Kathman (linda.kathman@oregonstate.edu or 

541.737.7315) or Michael Boock (michael.boock@oregonstate.edu or 541.737.9155) 

for them to give you authorization to submit to collections. 

 

Once you are authorized, use your e-mail address and password to log in.  

 

If you are an OSU student of faculty member, enter your ONID login and password.   

 

3) You then will be taken to ñMy ScholarsArchive@OSU,ò where you can either ñStart 

a New Submissionò or ñView Accepted Submissions.ò  Click on the appropriate 

box to proceed. 

 

IF YOU ARE STARTING A NEW SUBMISSION, GO TO #4. 

 

IF YOU ARE VIEWING AND/OR EDITING ACCEPTED SUBMISSIONS, GO 

TO #21. 

 

4) To begin your submission, you will be asked to Choose a Collection to which you 

submission will be added.  From the drop-down list, select ñOregon Explorerò and 

click ñNextò.  (REQUIRED FIELD ) 
 

5) Complete the next page by checking the appropriate boxes, or leaving them blank if 

neither apply, then click ñNextò. 

 

mailto:linda.kathman@oregonstate.edu
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6) You now will continue the submission process by being asked to Describe Your 

Item. 

 

 

 
 

Complete each of the fields with the requested information.  If the item has more than 

one author, identification number/code, citation, or sponsor, click the ñAdd Moreò 

buttons to create additional fields for the category. 


